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Studio Director Job Description 

 

Job Title: Studio Director    Date:   1/02/2025 
Reports to: Founder    Department:  Interior Design 
FLSA Status: Salary, Exempt 
 
 
JOB SUMMARY 
The Studio Director – Tenant Planning is a senior leadership role responsible for leading Design Studio 
Blue’s tenant improvement projects nationwide. This role serves as both studio leader and primary 
relationship manager—ensuring design excellence, operational efficiency, and a consistently high-quality 
client experience from initial pursuit through construction completion. 
The ideal candidate is a confident communicator, inspiring team leader, and highly organized project 
strategist who thrives in a fast-paced, collaborative environment. 
 
Apply Here: https://go.cultureindex.com/s/WDSLDqc7rW 
 
DUTIES/RESPONSIBILITIES 

• Lead Tenant Planning Division 

• Create relationships with new clients and brokers; bring in work to sustain & grow T.I. division 

• Manage client relationships and team communication 

• Quality control T.I. deliverables produced by DSB team 

• Train DSB team on all aspects of project management from programming and space planning 
through CA utilizing DSB templates 

• Interact with regulatory agencies and achieve a consensus 

• Understand and implement contractual obligations 

• Understand and implement healthcare codes, building codes, standards 

• Write fee proposals for T.I. projects 

• Desire to lead and develop design staff 
 

REQUIRED SKILLS/ABILITIES: 

• A positive attitude and enthusiasm to learn 

• Inspiring mentor leading with fairness and empathy 

• Exceptional organizational skills and impeccable attention to detail. 

• High degree of professionalism and integrity in working with diverse groups of people, including 
internal leadership, business consultants, and staff. 

• Ability to complete a high volume of tasks and projects with minimal guidance. 

• Self-monitor one’s schedule to produce a quality deliverable while meeting project deadlines 

• Ability to react with appropriate levels of urgency to situations and events that require quick 

response or turnaround with professionalism.  

• Excellent oral and written communication skills. 

• Continuously demonstrate excellent follow-up and organizational skills. 

• Proficient with a strong working knowledge of Revit, Microsoft Office, Word, Excel, Teams, and 
Bluebeam 

• Strong working knowledge of Adobe Photoshop and InDesign 
• Proficient Project Management skills 

• Outstanding graphic presentation skills 

• Punctuality 

• Knowledge of the design process, including FF&E, furniture systems and specifications, color and 
materials, details and sections 

• Experience with taking a project from schematic design through construction administration 
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• Flexibility to focus on a single client with a variety of project types or multiple projects in various 
stages of development 

• Ability to communicate design ideas and direction quickly 

• Ability to travel for client presentations and meetings 

• Strong organizational and communication skills 
 
EDUCATION AND EXPERIENCE 

• Bachelor’s Degree from a 4-year interior design  or architecture program 

• Minimum 8 years of related experience as an interior designer or architect 

• Demonstrated experience mentoring and leading team members 

• A background in healthcare interior design is desired 

• NCIDQ certification required 
• CHID certified beneficial 

• EDAC certification is beneficial 
 

TRAVEL 
The position may require occasional local and national travel to client and construction sites. 
 
CERTIFICATES, LICENSES, REGISTRATIONS 
Position requires a current, valid Driver’s License, proof of authorization to work in the U.S., and a 
background check.  (Proof of auto liability insurance is required if driving personal vehicle for Design 
Studio Blue’s business.) 
 
PHYSICAL REQUIREMENTS 
The physical requirements described here are representative of those that must be met by an employee 
to successfully perform the essential functions of this job.  Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions of the position.  While performing the 
duties of this job, the employee is regularly required to sit for long periods of time.  The employee must 
also be mobile, able to stand for long periods of time and lift up to 25 lbs. 
 
WORK ENVIRONMENT 

• Thrive in a do-it-yourself environment with occasional periods of intense workloads.  

• Ability to work well within a cross-function team environment and diverse communities. 

• A desire to follow our values: direct/open/honest, accountability, transparency, excellence, 
leadership, collaboration 

• Enthusiasm for working in a small organization where flexibility, teamwork, and a good sense of 
humor are absolute necessities.   

This job description is not designed to cover or contain a comprehensive listing of activities, duties or 

responsibilities that are required of the employee. Duties, responsibilities and activities may change or 

new ones may be assigned at any time with or without notice. 


